Team Leader Report Evaluation
	CATEGORY 
	4
	3
	2
	1

	Quality of Information 


score _____
	Information clearly relates to the main topic. It includes many supporting details and/or examples. 
	Information relates to the main topic. It provides a few supporting details and/or examples. 
	Information relates somewhat to the main topic. No details and/or examples are given. 
	Information has little or nothing to do with the main topic. 

	Mechanics 





score _____
	No significant grammatical, spelling or punctuation errors. 
	Very few grammatical, spelling or punctuation errors.
	A significant number of grammatical spelling, or punctuation errors. 
	The number and severity of grammatical, spelling, or punctuation errors make the report difficult to understand. 

	Handwritten
Notes 
score _____
	Notes are recorded and organized in an extremely neat and orderly fashion. 
	Notes are recorded legibly and are somewhat organized. 
	Notes are recorded, but are disorganized.
	Notes are inadequate or illegible.

	Diagrams & Illustrations 
score _____
	Diagrams and illustrations are neat, accurate and add to the reader's understanding of the topic. 
	Diagrams and illustrations are accurate and add to the reader's understanding of the topic. 
	Diagrams and illustrations are neat and accurate and sometimes add to the reader's understanding of the topic. 
	Diagrams and illustrations are not accurate OR do not add to the reader's understanding of the topic. 

	Sources 
(MLA format)




score _____
	All sources (information and graphics) are accurately documented using the MLA format. 
	All sources (information and graphics) are accurately documented, but a few are not documented in the MLA format. 
	All sources (information and graphics) are accurately documented, but many are not in the MLA format. 
	Sources are documented, but none are in the MLA format. 


Note: 
If you do not include your handwritten notes and a “Works Cited” page, I will not mark your report until you do so. Your entire report will be considered late and 10% per day will be deducted until the report is submitted with handwritten notes and a “Works Cited” page (with a mark of “0” given after 3 days).
Team Leader Log Evaluation
	Category
	5
	4
	3
	2
	1

	Team Leader Log
	All required information is included and is accurate. Explanations of buying and selling decisions are clear and detailed.
	All required information is included and is accurate. Explanations of buying and selling decisions are clear, but lack detail.
	Most required information is included and is accurate. Explanations of buying and selling decisions are sometimes unclear.
	Some required information is included. Explanations of buying and selling decisions are inadequate or unintelligible. 
	Very little information is included, or it is inaccurate. Explanations of buying and selling decisions are non-existent.


